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Purpose

ThispolicywillprovideguidelinestoassistindeterminingtheResponsiblePersonatHamptonPark Community House
(HPCH).

Policy Statement:

1. Values

Hampton Park Community House (HPCH, or “the service”) is committed to:
e meetingitsdutyofcare(referto Definitions) obligationsunderthelaw

¢ ensuringstaffingarrangementscontributeahesafetyhealthwellbeinglearninganddevelopmenbfall children at the
service

e meetingdegislativarequirementsformResponsiblePerson(refettaBackgroundandDefinitions)tdeonthe service
premises at altimes.
2. Scope

ThispolicpppliesoH P C H a s theApprovedProviderPersonswithManagemenibrControlNominatedSupervisor,
Persondn day-to-dayChargestaffstudentsorplacementyolunteersandparents/guardiansofHPCH.

3. Background and Legislation

Background

UndertheEducationandCareServicesNationalLawAct2010,itisanoffencefor HPCH tooperateanapprovedcentre- based
educationandcareserviceunlessaResponsiblePerson isphysicallyinattendance at HPCH atalltimesitiseducatingand
caringforchildren.
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HPCH will not operate its service unless there is a Nominated Supervisor appointed. The Nominated
Supervisordoes not havetobein attendance at HPCH at all times, but in their absence, a Responsible Person,
such as a Person in day-to-day Charge must be present.

Legislation and standards

Relevant legislation and standards include but are not limited to:

e Child Safe Standards - new Standards will commence on 1 July
2022

e Education and Care Services National Law Act2010

e FEducation and Care Services National Regulations2011

e National Quality Standard, Quality Area4: Staffing Arrangements

e National Quality Standard, Quality Area7:LeadershipandService
Management

e Worker Screening Act 2020 (Vic)

e Worker Screening Regulations 2021 (Vic)

4. Definitions
Approved Provider: means Hampton Park Community House (HPCH).

Duty of care: Acommonlaw conceptthatreferstotheresponsibilities of organisationsto provide people with an
adequate
level of protection against harm and all reasonable foreseeable risk of injury.

Person in day-to-day Charge: Apersonwhois placedinday-to-day charge of an education and care service by an
Approved Provider or a Nominated Supervisor; and who has consented to the placement in writing (Regulation
117A).

Person with Management or Control: Where the Approved Provider of aserviceis an eligible association,each member
of the association’s executive committee is a Person with Management or Control and has the responsibility,alone
orwithothers,for managingthedeliveryoftheeducationandcareservice (NationalLaw: Definitions (b)).

Responsible Person: Centre-based services must have a Responsible Person present at all times that the service is
delivering education and care. The Responsible Personis the Personin day-to-day Charge atthe service and can be one
of the following:

e aPersonwith ManagementorControl(refertoDefinitions) ofaneducationandcareserviceoperatedby
the Approved Provider;

e theNominated Supervisor of the service; or

e aPersonplacedinday-to-day Charge of the service. (National Law, Section 162)

Nominated Supervisor: Aperson over 18 years of age whohasbeennominatedbythe Approved ProviderunderPart3
ofthe Actandwhohasconsentedtothatnominationinwriting in accordance with the National Regulations (Section 5
and161).
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5. Sources and Related Policies

Sources

e Australian Children’s Education and Care Quality Authority (ACECQA), Information
Sheets: www.acecqa.gov.au

e Guide to the Education and Care Services National Law and the Education and Care
Services National Regulations 2071:www.acecga.gov.au

e Guidetothe National Quality Framework: www.acecga.gov.au

Related Policies
e Child Safe EnvironmentPolicy

e Code of ConductPolicy

e Participation of Volunteers
and Students Policy

e Privacy and Confidentiality
Policy

e Supervision of ChildrenPolicy
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